Additions and Changes to
2011 (2010-2011) Public Library Annual Report

CHANGES
Questions required for federal government reporting are in green text.  An answer must be entered for each federal question before submission of the report.

Help screens are available for most questions by clicking on the question number.  The instructions and help screens for questions 1-100 have been updated and edited.
The Annual Report Signature Sheet, Application for State Aid Signature Page, and the Certification of Estimated Costs (Green Sheet) are all available as links within the online survey.  These pages are to be printed, completed and submitted by mail with original signatures.

Locked questions - Please contact the Office of Commonwealth Libraries at 717-783-5745 if changes need to be made. 

Main Survey: 1, 3 to 6, 16, 17, 30 to 31d, 65 and 260b  

Branch Report: 2 to 3b, 5a to 6a and 30

Bookmobile Report: 2 to 3b, 5a to 7 and 22

System Profile Report: 1 to 3d, 7a, 7b and 11

District Library Report: 1 and 2

The Report Period question in the main survey, branch report, bookmobile report and district report has been changed.  There are now two questions: “Report Period Start Date” with a dropdown choice of 07/01/2010 or 01/01/2011 and “Report Period End Date” with a dropdown choice of 06/30/2011 or 12/31/2011.  The report period must be January to December or July to June.  
Questions 30 and 31a – Service area populations have been updated using the 2010 census figures.  Please contact the Office of Commonwealth Libraries if an error is detected.

System Administrators: In the System Profile Report, please be sure the populations of the system and system members are correct as assigned by the Office of Commonwealth Libraries.  The municipal breakdown in Question 12c must equal the total population in Questions 11 and 12d and 27b.
Question 69 Print Materials – The instructions have changed. Count only books in print.  Do not count serial backfiles in print.

Question 260b
Number of licensed databases: State is prefilled as 17.  This is the total number of Power Library databases for 2011.
NEW QUESTIONS
Branch Report: 

Question 17.  Total Hours Branch is Open per Year.  


Report the actual hours open for public service.  Minor variations in public service hours need not be included.  Extensive hours closed to the public due to natural disasters or other events should be excluded from the count.
Bookmobile Report:

Question 16b.  Total Hours Bookmobile is Open per Year.


Report only the hours during which the bookmobile is open to the public.  Minor variations in public service hours need not be included.  Extensive hours closed to the public due to natural disasters or other events should be excluded from the count.
PREPARE FOR NEXT YEAR (2012)
The text of Question 256b will change with the 2012 report.

Current question reads: “Number of Users of Public Internet Computers per Year”

2012 question will read: “Number of Uses (Sessions) of Public Internet Computers per Year”
